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THONG BAO 
Ve viac tuyen ding vien chat dam 2020 

Can dr Gong van s8 3211/STNMT-VP ngay 29 thong 4 nam 2020 dm Se'r 
Tai nguyen va Mai truerng va viec phe duyet lcO hoach tuyen dung vien chuc nam 
2020 tai Trung tam C8ng nghe thong tin Tai nguyen va Mil tnrong (goi tat la 
Trung tam), Trung tam thong ban tuyen dung vien chirc nam 2020 nhu sau: 

1. Tieu chuan, dieu ki6n 'fang kY thy tuyen: 

Co quiic tich Viet Nam va cu frit tai Viet Nam; 

lit du 18 tu8i tra 18n; 

CO Phiau clang 14 du tuyen (theo mu kern theo Nghi dinh sa 
161/2018/ND-CP ngay 29 thang 11 narn 2018 cda Chinh Phil); 

CO lY lich r8 rang; 

d) CO van bang, chimg chi clao tao, chUng chi hanh nghle hoac co rang khieu 
lcsy nang phü how \Tod vj tri viec lam can tuyen; 

Du sire khoe d thuc hien ding viec hoc nhiem vv. 

2. SO ltry.ng, vj tri tuyen dyng: 

SO lugng tuyen dung: 06 ngtred 

Vi tri tuyen dung: 

Van this: 01; 

Quin lY va trien lchai thgc hien (mg dung CNTT: 02; 

- Luu tit khai tithe thong tin dir lieu tai nguyen vã moi truing: 02; 

Quan tri h thang mang: 01. 

c) You cu cu thecüa timg vi tri: theo Bang mo tã ding viec va you cau Ung 
vien dinh kern. 

3. Thai hyn Nth dia diem tip nhan Phieu *fang ky thy tuyen: 

a) Then han t*) nhan: Tir ngay 11 thing 5 num 2020 den ngly 10 thing 
6 nam 2020 (trong giä hanh chinh, tn.  thit Bay va Chu nhat). 
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Nei nhfin: 
- So TNMT 	b/c); 
- Van pheng SO (h6 tro clang Web); 
- Ban Giam (lac TTCNTT; 

Niem yect tai tri sO Trung tam; 
Ltru: VT. 

DT: Th.San. 

2 

Dia diem tier, nhan: n6p true tie]) hoac gui theo duang bin dien den 
Trung tam Cong righe thong tin TM nguyen va MOi tusking, dia. chi: So 63 LY Tv 
Trong, phmang Ben Nghe, Quan 1, TP. HO Chi Minh (Lau 3). 

Sa din thoai lien he: 028 38 277 686 (Phang Hanh chinh — T6ng hop). 

Hinh that tuyen clang: xet tuyen thuang 

NOi dung xet tuyen: 

Xet tuyen vien eh& dugc thvc hien theo 02 yang nhu sau: 

- Yang 1: kiem,tra dieu kin, lieu chuan cüa nguai dv tuyen dans ky teen 
Phieu clang k dv tuyen theo yeu cau cna vi tri viec lam, neu dat you cau, nguari 
dv tuyen dirge tham chr vong 2. 

- Yong 2: 

+ Phang van trvc tiep, kiem tra v nang lvc, trinh do chuyen mon, nghiep 
vu cüa nguai dv tuyen. 

+ Diem phong van dirge tinh theo thang diem 100. 

+ Thai gian ph6ng van 30 phut. 

Thôi gian va dia diem xet tuyen: 

Hoi d6ng tuyen ding se' c6 thong bao cti the sau./n, 
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BANG MO TA C6NG Vitt VA YEU CAU TING VIEN 
(kern theo Thong biro sa:126-7TB-TTCNTT-HCTH ngrbenhcing 5 neim 2020) 

STT 
VI tri 
tuyeu 
dyng 

A So 
1  
ailing  
FA Me 	cong viee Yeu au ',mg vien Ghi elle 

1 Van thu 01 

, 
- Tiep nhan va xir ly van ban di: kiem tra the thac 
va ky thuat trinh bay; ghi se, ngay, thang, Warn van 
ban; 'Tang ky van ban di; nhan ban, dong dau co 
quan, dau mac dO mat, khan,...; lam thil tpc pith 
hank!, chuyen phat va theo del chuyen phat; ltru v'a'n 
ban theo quy dinh. 
- Tiep nhart va xir lY van ban den: tiep nhan clang lcY 
van ban den; trinh, chuyen giao Van ban den; giai 
quyer, theo dei, don dee viec giai quyet van ban. 
- Xay dmig lich tuan. , 
- ThOng lee, tong hop bao cao hang tuan, thang, quy, 
6 thang va narn. 
Thing ke, bao cat) tinh hinh thpc hien nhiem 

 dinh kt hang thang, quY, 6 thing va hang nam 

- Trinh do chuyen men: Bang Trung cap tra len 
chuyen nganli van thu luu air hoc chuyen nganh co 
lien quan (bath chinh, lust) tir bac Cao dang tria 18n. 
- Kinh nghiem ding tac: Khong (tru tien ngthai ce kinh 
nghiem). 
- Chang chi ngoai ngfr, tin hoc: Chang chi ngoai net 
trinh do bac 2 (hoc Wang throng) khung 'fang lye 
ngoai ngir Via Nam theo quy dinh tai Th6ng tu se 
01/2014/TT-BGDDT ngay 24/01/2014 dm BO Gido 
dpc,va Dao tao. Chung chi tin hoc cO trinh dO dat 
chuan ky nang sir dpng CNTT ca ban theo quy clinh 
tai Thong ta so 03/2014/TT-BTTTT ngay 11/3/2014 
dm B6 ThOng tin va Truye A 	,, n thong (hoac tuang 

. 	- 
- Kg /fang can thiet: Kyr nang giao tip, ghi cher, nhanh, 
ghi toe kY, ,thanh thao Word, Excel, Power point va 
cac phan r‘nom chuyen nganh. Kg nang son thao van 
ban lap ho r va ltru trit van ban, am hieu quy dinh 
Men hanh ye the thIrc van ban. KY nang quan ly tiled 
gian, sap xep cOng via hien qua. Ky nang phan loai 
van ban, thong ke va bao cao. Ky 'fang thuyet trinh. 
Kg nang giao tip va img 'dr. CO tinh dOc lip, kien 
dinh vã chinh kin. 

..41Z1/1 
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- Quithi tri ky thuat the phan mm he thOng eking 
chung tai Trung tam va. Sir Tai nguyen th Mai 
trtiOng. 
- Xay (long, de xuat the giai phap, phan tich dn.& ke 
he thong, phat trien the phan mem can thiet sir dong 
chung tai Sir Tai nguyen va Men twang. 
- Tham gia xay dtmg, tnen khai the de an, do an 
eking nghe thong tin dm Trung tam va Sir theo so 
phan ding. 
-Then khai cac hoat dOng dich vo dm Trung tam 
ve no t40, chuyen giao c8ng nghe va xay dong the 

Quail 

- Trinh do chuyen mon: Dai hoc chuyen nganh ve khoa 
hoc may tinh hoac CNTT, GIS, vien tham hoac the 
chuy'en nganh c6 lien quan th bac dai hoc trey len. 
- 'Curb.  _ nghiem c8ng tac: Khong (tru lien ngthri có kinh 

ngh9111)- 
- Ching chi ngoai ngit, tin hoc: Ching chi ngoai ner 
trinh do bac 2 (hoac tucmg ducmg) khung nang lye 
ngoai net Viet Nam theo quy dinh tai Thong hiso • 
01/2014/TT-BGDDT ngay 24/01/2014 cila BO Gido 
doe va Dao tao, có Icha nang doe hien tieng Anh. 

, Chung chi tin hoc c6 trinh do dal chuan't 	ky nail-  g sir 
dung CNTT ca ban theo quy dinh tai Thong hi so 

phan mm ling ding. 
- Thong ke', bao cao tinh hinh thot hi'en nhiem Ito 
dinh k9 hang thang, qu9, 6 thang va hang /tam. 

03/2014/TT-BTTTT ngay 11/3/2014 tha BO Thong 
tin 	va 	Truyen 	thong 	(hoac 	tuang 	throng). 
- Kyr Wang can thiet: Ky Wang thuyet trinh, lap do an, 
lap Ice hoach. Ky nang quan 19 then giart, sap xep c8ng 
viec hieu qua. Ky rang giao tiep va img xix. CO tinh 
doe lap, kien dinh va el-1111h hen. , 
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- Tip nit thong tin tai lieu, da lieu tai nguyen va 
mei truemg tir cac clan vi lien quan. 
- Ra soat, hem tra, pit loth da lieu, cap nhat, 
chu'tht hea, thOng tin, du lieu tai nguyen va men 
truang theo quy dinh. 

• - Lap danh moc da lieu, c8ng bó da lieu len cOng 
thong tin dien tir theo guy dinh 

- Trinh do chuyen m8n: CO bang tOt nghi'ep Dai hoc 
trim len chuyen nganh may tinh, ding nghe thong tin, 
GIS, vin tharn hoac cac chuyen nganh co lien quan tir 
bac dai hoc trim len. 
- Kinh nghiem cling tac: IChong (tru den ngueri c6 kinh 
nghiem). „ 
- Ching chi ngoth ngit, tin hoc: Ching chi ngoth nga 
trinh do bac 2 (hoac tuang throng) Ichung nang lye 
ngoai nga Viet Nam theo quy dinh tai Thong tu se' 
01/2014/TT-BGDDT ngay 24/01/2014 dm BO Gino 
duc va Dao tao, co kha nang doe lieu tieng Anh. 
Chung chi tin hoc c6 trinh do dat chuan ky nang sir 
dong CNTT ca ban theo quy dinh tai Thong tu so 

. 
- Thoc hien cung cap thong tin tai nguyen mot 
twang tEl ca sir da lieu ltru tr? tai Trung tam cho 
cac to chime, ca nhan CO yeu cau theo quy dinh cilia 
phap luat. , 
- Thoe hi'e'n cung cap th6ng tin tai nguyen m8i 
throng tir ca sir da lieu Itru trim tai Trung tam theo 
yeu eau cita cac phong, ban, don vi thu'Oc Sir. 

03/2014/TT-BTYTT ngay 11/3/2014 dm BO Thong 
tin va Truyen thong (hoc Wang throng). 
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- Thvc hien cOng tac bao quan, ltru tril co kr du Teu 
dam bao an toan theo quy dinh 

„ 
- Ky Mang can thiet: Ky Mang thuyet trinh, lag dv an, 
lap ke hoach. Ky Mang quan 19 then gian, sap xep ding 
via hieu qua. Ky Mang giao tip vá img xir. CO MTh 
dOc lap, kien dirt va chinh kien. 

- Thing ke, bac) cao tinh hinh thvc hien nhiem vti 
dinh k9 hang thans, qu9, 6 thang va hang narn cho 
Cu quan quan 19 cap tren 
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- Thvc hien quan 19 cac ling dtmg cOng nghe thong 
tin, duy tri, quan tri, eau hinh, giam sat ,man? may 
tinh bao gem phan cling may tinh, phan mem he 
theng, phan mem (mg Mpg. 
- Tham gia xet duy'et cac dE an, dv an vE mang thong 
tin, mang may tinh 

- Trinh dO chuyen men: Bang Das' h9c trer len chuyen 
nganh may tinh, cong nghe thong tin, din tir - vien 
thong hoac chuyen nganh c6 lien quan tir bac dai hcm 
tre len. 
- Kinh nghiem ding tac: Khong (tru tien ngueri c6 kinh 
nghiem). 
- Chimg chi ngoai ngil, tin h9c: Chung chi ngoai ngit • 
trinh dO bac 2 (hoc tucmg throng) khung nang lvc - 	- 	• 
ngoa.i ngcr Via Nam theo quy dinh tai ThOng tu so 
01/2014/TT-BGDDT ngay 24/01/2014 clia Be Gide 
dye vá Dao to. Chung chi tin hcre c6 trinh de dat 
chuan ky Mang sir dung CNTT co ban theo quy dinh 

- Trim tip tham gia duy tri, bao hanh, bao dyeing 
cac mang thong tin, mang may tinh ciia Trung tam, 
ctia Ser theo nhiem viii throe giao. Giai quyet cac sv 

• yeti co ve mang Irin c6 	cau. 
- 

- Tham gia bien son cac tai lieu huemg dan ky 
thuat, Buy trinh quy pham, xay climF,cac dinh mirc 
kinh te - lcy thuat trong pit tich, duet ká cac mang 

ti Thong tu só 03/2014/TT-B1111 ngay 11/3/2014 
cita BO Thong tin vá Truyan thong (hoc  Wong 
throng). 
_ Ky nang can thiet: Ky Mang thuyett trinh, lap dv an, 
lap ke hoach. Ky Mang quan 19 theri gian, sap x'ep ding 
viec hien qua. Kyr Mang giao tip vá img xix. CO tinh 
doe lap, kien dinh va chinh kin. 

thong tin, mang may tinh 
- Thong ke, bao cao tinh hinh thgc hien nhiem vv 
dinh ky hang thang, qu9, 6 thang va hang narn cho 
co quan qual.  i 19 cap teen. 
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